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Exhibitor Registration Information 

r(20) Families Conference 2017

Name of Organisation: ______________________________________________________________

Name of person(s) attending: _________________________________________________________

Job title: __________________________________________________________________________

Email: ____________________________________________________________________________

Telephone: ________________________________________________________________________
Exhibitor fees: £500 per stand, payable on due date as indicated on invoice. Event ticket is not req’d.
Charity Exhibitors: FREE, however a ticket must be purchased in advance (1 ticket per person attending), to cover the cost of your food and drink for the event.

Purchase event tickets here: 
https://www.eventbrite.co.uk/e/ring20-family-conference-tickets-31372338509
Standard pitch available: 

Do you require a table to be provided? If so, please indicate size* required: ____________________
Do you require a chair to be provided? If so, please indicate how many chairs for your pitch: ______
Do you require access to electric power point**? _________________________________________
Please refer to room layout supplied and detail below if you have any additional special requirements: ______________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

*We cannot guarantee exact table sizes but will endeavour to meet your rqmts as closely as possible.
**If so, you may need to supply your own extension cable.

Please indicate if you will be sending any materials/resources to the event venue in advance? Y/N

Please indicate if you will be providing any materials/resources for delegate packs? Y/N
Details here: __________________________________________________________________________________

Note: Exhibitors accept responsibility for their own items and either take them away on the day of the event OR re-package them up appropriately and arrange a courier to collect them on Monday 7th August. EFC have limited storage so any items will not be kept after this date. 

Risk Assessment
r(20) Families Conference 2017
(Follows HSE guidance INDG163)

Step 1 Identify the hazards. Please answer the following questions
Will you be using electricity provided by a generator?
( Yes
( No

Will you be carrying any volatile or flammable chemical?
( Yes
( No

Will you be using a heat source for any purpose?
( Yes
( No

Will you be using any naked flames? 
( Yes
(No

Will you have any structure above shoulder height? 
( Yes
( No
Will you have any trailing leads, cables or other trip hazards? 
( Yes
( No

Will you involve members of the public in an activity? 
(Yes
( No

Are there other risks to your contribution not outlined above? 
( Yes
( No

Step 2 Decide who might be harmed and how

If there is any reasonably possible harm that could come to you, your staff, other participants or members of the public please describe it briefly below:
_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

Step 3 Evaluate the risks and decide on precautions

Describe your precautions to reduce the risk of harm (barriers, fire extinguishers, electrical testing etc.)
_________________________________________________________________________________

_________________________________________________________________________________
_________________________________________________________________________________

_________________________________________________________________________________

Step 4 Record your findings and implement them

(For organiser use following inspection by Trustees)
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